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1. O01mue mMoJI0KEeHUS

1.1. Jlannoe IlonoxkeHume pa3paboTaHO B COOTBETCTBUM ¢ DenepaibHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit denepanuu, DenepaibHBIM 3aKOHOM OT
24.07.1998 Ne 124-®3 «OO0 oCHOBHBIX TapaHTHsIX mpaB pedeHka B Poccuiickoit deneparuny,
DenepanbHbIM 3aKOHOM OT 29.12.1994 Ne 78-D3 «O 6ubnuoreyHoM nener, OenepanbHbIM 3aKOHOM
oT 25.07.2002 Ne 114-®3 «O nmpoTUBOAEHCTBUU SKCTPEMUCTCKON NESITEIBLHOCTH», DeepaabHbIM
3akoHOM OT 29.12.2010 Ne 436-®3 «O 3ammre nereit or mH(GOpMAIUK, TPUUYHUHAIONICH Bpel HX
3I0pOBbI0 U pa3BUTHIO», DenepanbHbiM 3ak0oHOM OT 14.07.2022 No 255-®3 «O xoHTpose 3a
JESTENIbHOCTBIO NI, HaXOMASIIUXCS T0J] MHOCTPAHHBIM BIUSHHEM», DeneparbHbIM 3aKOHOM OT
21.04.2025 Nel00-®3 «O BHecenmnm u3MeHeHuil B DenepanbHblii 3ak0oH «O0 00pa3oBaHWU B
Poccuiickoit @enepauyn» u crateu 9 u 11 denepanbHoro 3akoHa «O KOHTPOJIE 3a ACSITEIbHOCTBIO
JIMII, HAXOJSIIUXCSA O] MTHOCTPAHHBIM BIIMsIHUEM», DefiepaibHbIM 3aKOHOM OT 8 aBrycra 2024 roaa
Ne 224-®3 «O BHeceHuu uzMeHeHuil B crtathu 1 n 46 denepanbHOro 3akoHa «O HAPKOTUYECKUX
CpEeICTBAaX W TICHUXOTPOMHBIX BEIIECTBAX M OTAENbHbIE 3aKOHOAATENIbHBbIE aKThl Poccuiickoii
Oenepanuny, nmucbMoM MuHoOpaszoBanust Poccum mmcebmo ot 23.03.2004 N 14-51-70/13 «O
MPUMEPHOM TIOJIOKEHUH O OMOIHMoTeKe 00IIe00pa3oBaTEILHOTO YUPEKICHUS», TPEOOBAHUSIMH
®I'OC, canutapusiMu npasuiamu CI1 2.4.3648-20 «CanuTapHO-31THAEMUOIOTHYECKUE TPeOOBaHUS
K OpraHu3aIusM BOCIIUTAHUS U O0YUEeHHUsI, OT/IbIXa M 03/IOPOBJICHUS JETEH U MOJIOIEKIY, IPUKA30M
MunucrepcrBa KyabTypbl PO ot 8 okts10pst 2012 r. N 1077 «O06 yTBepkaeHUU MOpsAKa ydeTa
JIOKYMEHTOB, BXOJIAIINX B COCTaB OMOIMOTEUHOTO (DOHIA» , Y CTABOM IIIKOJIBI.

1.2. Menuateka o6maaeT pOHAOM pa3HOOOpa3HON JIUTEPATYpPHl, AyAUO-U BUACOMATEPHAIBI,
CD-auckamu, KOTOpbIe MPEAOCTABISIIOTCS BO BPEMEHHOE MOJIb30BAaHUE YHALTUMCS U COTPYIHUKAM
mIKOJIB. MenaTeka SBIseTCs IEHTPOM MeAaroruueckoi MHPOPMAaLMH IIKOJIbI, OCYIIECTBIISIET CBOIO
NEeSTEIbHOCTh B COOTBETCTBUM C OCHOBHBIMH HAIIPABJIICHUSAMHU Pa3BUTHS 00pa30BaHUs B IIKOJIE.

1.3. Meaguareka co3maHa ISt OKa3aHUs ITIOMOIIH:

- yYJamuMcs IIKOJbI B TMOJy4YeHWH HWHPoOpManuu, HEOoOXOoAMMOW it OO0y4YeHus,
MIO3HABATEILHOM U TBOPUECKON JAEATEIHHOCTH, MOBBIIICHUS UX CAMOCTOSATEIILHOCTH B O0Y4YEHUH;

- YYUTEIAM 110 BHEAPEHUIO U MpoMaratjie NepeoBoro ne1aroru4eckoro onbITa 1 MHHOBAIIUHA
B 00acTu 00pa30BaHus, BHEAPEHUIO HOBBIX MH()OPMAIIMOHHBIX TEXHOJIOTUI B 00pa30BaTENbHBINA U
yIpaBIECHUYECKH MPOIIECChl, CO3AAHUIO MIKOJIBHOTO OaHKa JaHHBIX MeAarorndeckoi nHdopMaluu.

1.4. Menuareka nocTynHa U OecIlaTHA 7S MTOJIb30BaTENeH: yJaluxcs, eJaroroB u Ipyrux
pabOTHUKOB IITKOJIBI.



1.5. B MenuaTeke 3ampemnaercsi U3IaHrue, XPaHEHUE U PaCIpOCTpaHEHUE MEYaTHBIX, ayIno,
ayIMOBU3YaJIbHBIX W MHBIX MaTepHalioB, COAEPKAIIUX XOTd OBl OJUH U3 IPU3HAKOB,
MPEeAYyCMOTPEHHBIX YacThio nepBoil ctath 1 MenepanbHoro 3akoHa ot 25.07.2002 r. Ne 114-D3 «O
MPOTUBOAECUCTBUN HKCTPEMUCTCKON JAEATEIbHOCTHY», HE JOIMYCKAETCS HaIWYHE SKCTPEMHUCTCKUX
MaTepuasoB, TMPU3BIBAIOIIUX K OCYHIECTBICHUIO JKCTPEMUCTCKON JESATENbHOCTH  JIHOO
00OCHOBBIBAIOIIUX WJIM ONPABIBIBAIOIINX HEOOXOAMMOCTh OCYILECTBICHHUS TaKOW IEeSTeNbHOCTH,
nyOnuKanuii, OOOCHOBBIBAIONINX WJIM OMNPABABIBAIONINX HAIMOHATbHOE U (WJIHM) pPacoBoe
MPEBOCXOJICTBO JTMOO ONPaBIBIBAIOIINX MPAKTUKY COBEPLICHHUS] BOCHHBIX WJIM UHBIX MPECTYIUICHUH,
HalpaBJICHHBIX HA IMOJHOE WM YaCTUYHOE YHUYTOXKEHUE KAaKOH JTMOO STHUYECKOH, COLMAIBbHOM,
pacoBOii, HAIMOHAJIBHOM WJIM PEIUTHO3HOW Tpymnnbl. Kpome TOro, Kk TakuMm marepuaiaM, B
COOTBETCTBUHU cO cT. 13 DenepanbHoro 3akoHa ot 25.07.2002 r. Ne 11-D3 otHOCATCA:

V' OdunmanbHble MaTepUaIbl, 3aPENEHHBIX SKCTPEMUCTCKUX OpraHNU3allHii;

v' Marepuaibl, aBTOpaMd KOTOPBIX SIBJISIOTCS JIMI@, OCYXICHHBIE B COOTBETCTBUH C
MEX1yHapOAHO-IPABOBBIMH aKTaMH 3a MPECTYIJICHUS MPOTHB MUPA U YEJIOBEYECTBA U COepKaIlINe
MpHU3HAKHU, TIPEYCMOTPEHHBIC YaCcThIO MepBOil cTaThu | HacTosimero deneparbHOTO 3aKOHA,;

v' JIoOble WHBIE, B TOM YHWCJI€ AHOHMMHBIE, MAaTepHalbl, COJAEPIKAIME IPHU3HAKH,
MPeyCMOTPEHHBIE YaCThIO MIepBO cTaThll 1 HacTosero deaepanbHOrO 3aKOHA.

1.6. Mennareka BKJIIOYAET B ce0s1 CIIeNYIONINE TOApa3ielieHUs: OMOIMOTeKa, YNTATBHBIA 3aJT
(TPOEKTOp, KOMIIBIOTEPHI).

[Topsimok moctymna k 6ubmuoTedHsiM (oHIaM, Meaua-poHaaM U Ipyroil MHGOpPMAIINH, TTEPEUYCHb
OCHOBHBIX YCIyI M YCIOBHsS WX TMpPEeAOoCTaBieHUus ompexaensercs I[lpaBunamu MOJIb30BaHUS
MEIUATEKOM.

2. 3agauy MeauaTeKn

2.1. Oo0ecrieuenne y4eOHO-BOCIUTATEIBLHOTO TIpoIlecca W CaMOOOpa30BaHUsSl ITyTEM
610IMOTEeYHOT0 U HH(POPMALMOHHO-ONOINOTpadhUIecKOro 00CTyKUBAHHS YIaIUXCsl, IEIaroroB u
JIPYTUX KaTEropHhil YuTaTeNei.

2.2. ¢dopMupoBaHHe y uHTaTeNeld HABBIKOB HE3aBUCHMOTO IIOJIb30BAaHUS: OO0y4YeHUE
MOJIb30BAHUIO PA3IMYHBIMU HOCUTEISIMH MH()OpPMALMH, MOUCKY, OTOOPY M KPUTHYECKOH OLIEHKE
UHpOpMaLIKH.

2.3. pacmmpeHre acCOPTUMEHTa OMOIMOTECUHO-UH(OPMAIIMOHHBIX YCIIYT, TOBBIIMICHUE HX
KayecTBa Ha OCHOBE MCIIOJIb30BAaHUSI COBPEMEHHBIX HH(OPMAIMOHHBIX TEXHOJIOTHil.2.4. cOop,
HaKoIUieHne, o0paboTka, cHCTeMaTHU3alvs MeJaroruyeckoil MHGOpMalMu W JOBEACHHUS €€ [0
YYAIIUXCs, YUUTEIIEH, POJUTENEH, pyKOBOACTBA IIKOJIBI.

2.4. BoIsBIEHHWE WH(POPMAIMOHHBIX TMMOTPEOHOCTEH W  OCYIIECTBIEHHWE YCIYyT IO
YIOBJICTBOPEHUIO 3allpOCOB MOJb30BaTeNell (Y4CHHMKH, TMeJarord, aJAMHHHCTPAIUS IIKOJbI,
pOAUTENN).

2.5. KOMIIBIOTEpHAsi KaTaJoru3anuss M o0paboTKka MH(POPMALMOHHBIX CpPEACTB (KHHUT,
BHJICOMATEPHAIIOB, MAarHUTO(OHHBIX 3aIMUCEH U T.].)

2.6. oCylLIEeCTBICHHE B3aUMOJCHCTBUS C 0O0pa30BaTEIbHBIMU YUPEKACHUSMHU paiioHa, IO
oOMeHy uWH(OpManue H HAKOIUICHHE COOCTBEHHOTO (IIKOJIBHOTO) OaHKa TeaaroruayecKoi
uHpOpMaLIUH.

2.7. opraHuzanusg KOHCYJbTallMid IOJb30BaTENCd METOJMKE HAXOXKICHUS M TMOJIYyYEHUS
uH(pOpPMAIIUU U3 PA3TUYHBIX HOCUTEICH.

3. OcHOBHBIE PyHKIIUM OMOTHOTEKN-MeTHATEKH

3.1. pacnpocTtpaHeHne 3HaHUN U Apyroil nHpopmanuu, GopMupyrouiei nHPOPMALMOHHYIO
KyJIbTYpPY Y4YaIIUXCsl, ydacTHe B 00pa30BaTEIILHOM MPOIIEcCe.

OcHoBHBIE QYHKIIUU METUATEKH:

v' Kymynsruszas (c6op uadopmanun);

v Jlenosurapuas (panenue na(opMaIun);

v' KommyHHKaTHBHAs (BblIaYa HHPOPMAIHN);
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v OGpasoBaresbHasi, KyJIbTypHas

3.2. dopmupoBanue OubaMoTeuHOro ¢oHAAa B COOTBETCTBHM € 0OOpa30BaTEIbHBIMU
nporpaMMamMu MmKousbl. POHJ MEIUaTeKu COCTOUT U3 KHUT, TEPUOIUYECKUX W3JaHHM, OpouItop,
MaTeprajoB Ha AJIEKTPOHHBIX U MArHUTHBIX HOCUTEIISX.

3.3. oOcnyxuBaHuEe yuTaTeneil Ha aOOHEMEHTe, B YHTAIBLHOM 3alie, B KOMIIBIOTEPHBIX
KJaccax; nHpopmarmoHHo-0nbrorpadudeckoe o0CTyKUBaHUE yUalTUXCs, MIEaroroB, PoIUTENEH,
KOHCYJIbTUPOBaHME YUTATENEH MpH Mmorcke nHpOopMaLuu.

3.4. BemeHue CHpaBOYHO-OMOMMOTpaduueckoro ammapaTa: KaTaJOrOB W KapTOTEK Ha
TPaJUIIMOHHBIX U 3JICKTPOHHBIX HOCUTENISIX, CIIPAaBOYHO-MH(POPMAITMOHHOTO (POHA.

3.5. mpoBeleHHE C y4YalUMHUCS 3aHATHHA IO OCHOBaM OHMOJIMOTEYHO-WH(DOPMAITMOHHBIX
3HAHWA, IO BOCIIUTAHUIO KYJIbTYPBl YTCHUS U MHPOPMAIIMOHHON KYIbTYPhI, IPUBUTHE HABLIKOB U
YMEHUS MTOUCKa, 0TOOpa M UCIIOJIb30BaHUS HH(OpMAITUH.

3.6. aHaiMTHYECKas MW MeToauWveckas paboTa IO COBEPUICHCTBOBAHHMIO OCHOBHBIX
HANPaBJICHUN JIEATENbHOCTH MEIUATeKH C IENbI0 BHEIPEHHS] HOBBIX HMH()OPMAIMOHHBIX H
OMOIMOTEYHBIX TEXHOJIOTHI, OPraHU3aIMOHHBIX (HOPM U METOI0B PabOTHI.

3.7. opranmzanus quddepeHINPOBAaHHOTO UHIWBUIYaIbHOTO OOCTYXHBAaHUS YUTaTeNel ¢
MaKCHUMaJIbHBIM Y4€TOM HHTEPECOB MOJIb30BaTEICH.

3.8. O6ubnmoTeyHO-UHMOPMAITMOHHOE OOCITY)KMBAaHUE C YYE€TOM Crenuduka IIKOIbl U
3arnpocoB uuTarenei. O3HAKOMIIEHHME C METOJUKOW IMoylydeHHs MH(OpMaIuu, XpaHsiiencs Ha
Pa3IUYHBIX HOCUTETISX.

3.9. BegeHue HEOOXOIUMOW IOKYMEHTAIlMH IO ydeTy OmbOnuoreunoro Qouaa u ¢onma
PECYpPCOB Ha MEKTPOHHBIX U MATHUTHBIX HOCUTENISAX; IO OOCITY)KMBAHHIO YUTATENEH B COOTBETCTBUHI
C YCTaHOBJICHHBIM TOPSIIKOM.

3.10. momynsipu3anus JUTEPaTyphl C MOMOIIBI0O UHAUBUAYAIbHBIX, TPYIIOBBIX U MacCOBBIX
dopm pabotsl (Gecen, BRICTaBOK, Oubimorpaduyeckux 0630poB, 00CYXKACHUN KHUT, YNTATEIBCKUX
KOH(EepeHIH, TUTEPaTYPHBIX BEUYEPOB, BAKTOPHUH H JIp.)

3.11. wuckmoyeHne wu3 OubmMoTeuHOro (QoHAA, TNepepacnpepeseHue U pean3alus
HENMpOPUIBbHOM W W3JIMIIHEH (IyOJIETHON) JUTEpaTyphl B COOTBETCTBUHM C JE€HCTBYIOIIMMHU
HOPMATUBHBIMH ITPABOBBIMU aKTaMHU.

3.12. opranmzaius pabOThI O COXPaHHOCTH OMOIMOTEYHOTO (POHIA.

3.13. co3nanue O6anka MH(GOPMAIIUH, KaK OCHOBBI MIKOJIHHON HH()OPMAITMOHHON CETH.

4. IIpaBa u 00513aHHOCTH PA0OTHUKA MeIUATEKH

4.1. paOOTHUKU MeIUATEKH UMEIOT MPaBO:

v' CaMOCTOATENbHO  BHIOMpaTh  (OPMBI, CPEACTBA ©  METOABl  OUOIMOTEUHO-
UHPOPMALIMOHHOTO  OOCIYXHBaHHUs 00pa30BaTEeIbHOIO W  BOCIUTATEIBHOTO MPOIECCOB B
COOTBETCTBUHU C LIETSIMU U 33/1a4aMH, YKa3aHHBIMU B Y CTaBe LIKOJBI.

v TIpoBOAUTH B YCTAHOBICHHOM TOPSIKE (aKyJIbTATUBHBIC 3aHSTHS, YPOKH U KPYKKH
OMOIMOTEYHO-ONOMHOrpaPUIeCKUX 3HAHUU U NH(POPMAITMOHHOMN KYJIBTYPHI;

v OmpenensiTh HCTOYHUKH KOMIUIEKTOBAHUS HHOPMAIHOHHBIX PECYPCOB;

v U3bIMarh M peaM30BbIBaTh JOKYMEHTHI U3 (OHIOB B COOTBETCTBUH C MHCTPYKIIKEN 110
ydety 6nbmroTeqHoro GoHsa.

4.2. PaboTHUKN MequaTeKu 00sI3aHbL:

v O06ecreuuTh MoJb30BaATENAM BO3ZMOKHOCT PabOThI ¢ HHPOPMAIIMOHHBIME PECYPCaMH;

v MudopMupoBaTh MOIb30BATENICH O BUIaX MPEIOCTABIAEMBIX YCIIYT;

v ®opmupoBath (HOHIBI B COOTBETCTBUH C YTBEPKICHHBIME (eIepATbHBIME TIEPEUHIMH
y4eOHBIX M3/aHull, 00pa30BaTeIbHBIMU NIPOIPAMMAMU IIKOJIbI, TOTPEOHOCTSIMU U 3alIpOCaMH BCeX
KAaTerOpyil MOJIb30BaTEIICH;

v" CoBepLIEHCTBOBATE uH(opMarmoHHO-OnOHorpagudeckoe ¥ OUOIMOTEUHOE
o0cITy’)KMBaHHE IMOJIb30BaTENCH;

v' OOecrieunBaTh COXPAHHOCTh HOCHTENEH HWHPOPMAIMM, WX CHCTEMATH3AIIHUIO,
pa3MelleHne U XpaHeHue;



V' O0ecrieunBaTh pexuM pabOThl B COOTBETCTBHU C MOTPEOHOCTSMH MOJIB30BATENCH H
paboTOM IIKOJIBI,
v' TIoBbIIIATh CBOO KBATH(PUKAIIUIO.

5. IlpaBuiia noJib30BaHUS MeIUATEKOM.

5.1. Tlonmp3oBaTeIeM MEIMATEKH MOXKET OBITh JIFOOOW MOCETUTENb, SIBISIONUNACS YICHHKOM
uu cotpyHukoM I'BOY mkonsr Ne 440.

5.2. MOaB30BATENN MEIUATEKH UMEIOT MPaBo:

v Tlonyyars MOJHYIO HHPOPMALIKIO O COCTaBe OUOIMOTEYHOro (HoHA, HHYOPMAIIMOHHBIX
pecypcax U mpeloCTaBIsIeMbIX MEIUAaTEKON yciayrax;

v Tlonb30BaThes CIPaBOYHO-OHOIHOTpAQUIECKUAM arapaToM GHUOITHOTEKH;

v Tlonyyars KOHCYJIBTAIIHOHHYIO TIOMOIIb B TIOMCKE ¥ BEIOOPE MCTOYHUKOB HH(OPMALINH;

v Tlonyyars BO BPEMEHHOE I0JIb30BaHUE Ha a0OHEMEHTE M B YMTAILHOM 3ajie IeYaTHEIE
U3JIaHUs, a TaKXkKe JI00N U3 UMEIOIIUXCS B MEUaTeKe U HE 3aHSThINA Ha JaHHBII MOMEHT JPYTUM
MOJIb30BaTeIeM (PIAII-HOCUTENh, CTIAIT;

v TIpomieBarh CPOK MOJIb30BAHUSA JOKYMEHTAMHU;

v' Tlonyuars Temathueckue, (akrorpapuyecKue, YTOUHSIONIME M OuOaMorpapuyecKue
CIpaBKU Ha OCHOBE (OHIa OMOIMOTEKH;

v Tlonyyars KOHCYJIBTAIIMOHHYIO IIOMOIIL B paboTe ¢ HHPOpMaIMEil Ha HETPAAUIIMOHHBIX
HOCHTEJISIX MPH MMOTH30BAHUH JICKTPOHHBIM U UHBIM 000pYI0BaHUEM;

v V4acTBOBaTh B MEPONPUATHSIX, IIPOBOJMMBIX MEIUATEKON (U €€ TOAPa3IEICHUSIMH).

5.3. Tonb3oBarenu MenuaTeku OOS3aHbI:

v BepekHO OTHOCHTHCS K IIPOM3BEIECHUAM TI€UaTH, 000PYI0BAHUIO, MHBEHTAPIO;

v TloaaepKuBath MOPSI0K PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTYIIE MEIHaTEKH (1
ee MoJpa3ieleHHil ), paclooKeHHs KapTOUeK B KaTajorax U KapToTeKax;

v' Tlonb30BaThCs LEHHBIMM M CHOPABOYHBIMHM JIOKYMEHTAMH TOJBKO B IOMENIEHHH
OMOJIMOTEKH;

V' VOeauThes TpH MOTyIEHHH HEOOXOAUMBIX HOCUTENEH B OTCYTCTBUH Je(PEKTOB. A NpH
uX OOHapy>KEHUH MPOUHPOPMHUPOBATH 00 3TOM PabOTHUKA METUATEKH;

v Bosspamiarh J0KyMEHTHI B OUOJIMOTEKY B YCTAHOBIEHHbIE CPOKH;

V' 3aMeHATH JOKYMEHTHI OMOJIMOTEKH B CIydae UX YTPaThl MM OPYH UM PABHOLIEHHBIMHU,
1160 KOMIIEHCHPOBATh yIIepO B pa3Mepe, YCTAaHOBICHHOM MPaBHJIaMU MOJIb30BaHUS MEANATEKOM;

v TIoJHOCTBIO PACCYMTATLCS ¢ MEAMATEKOM 110 HCTEYEHUH CPOKA 00YUEHHS UK PabOTHI B
HIKOJIE.

5.4. Tlopsimok Mob30BaHUS MEIUATEKOM:

v 3anuch 00y4aroIMXcs B MEAMATEKY POM3BOJUTCS 110 CIIMCOYHOMY COCTAaBY Kjlacca B
WHAUBUIYAILHOM TOPSAKE, 3aITUCh PAOOTHUKOB IIKOJIBI — 10 TTACTIOPTY;

v’ Tlepeperucrpanus nojab30BaTelel IPOU3BOAUTCS €XKETOIHO;

V' JIOKyMEHTOM, MOATBEPXKIAIOMIMM IPaBO IOJb30BAHUSA MEIMATEKOM, SBISETCS
YUTATETBCKUHA PopMyIIsIp;

5.5. Tlopsimok MoJb30BaHMSI KOMITBIOTEPOM:

v' Tlonb30Barenb JOJDKEH HMMETh HABBIKA pabOTHl €  KOMIIBIOTEPOM, ayAHO-H
BUJICOTEXHUKOM U BBITIOJIHATH BCE MHCTPYKIIMK U yKa3aHUs paOOTHHKA MEIUATEKH;

v' Tlonb30Barelb MOXKET 3aHATH paboyee MECTO TOJNBKO C paspemieHus pabOTHHKA
MEIHATEKH.
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